Employment certificate

Dear visa officer,

This is to certify that （申请人姓名）, whose passport number is （护照号）, is the （申请人职位） of our company. He has been working in our company since （入职时间）, and his monthly income is （月薪） CNY. With the consent of the leaders of our company, he is approved a trip to the United States on his vacation from （出发日期） to （回程日期）.
（申请人姓名） is applying for a visa to visit your country as a visitor. He will be responsible for all the costs of his trip, including international flights, hotels, meals, and medical insurance. We are confident that he will return at the end of his trip in due course and that we shall retain his position while he is abroad.

Company seal: (seal)
Signature of leader:

Company tel: 
Company address: 
